How to Setup a Web Folder to NCM
	Step 1.

Open "My Network Places"
	

	Step 2.

 Under "Network Tasks" click "Add a network place"
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	Step 3. 

Click Next on this window
	[image: image2.png]Welcome to the Add Network Place
Wizard

This wizard helps you sign up fo a service that offers onlne storage space.
You can use his space {0 sire, organize, 2nd share your documents and
pictures using only a Web browser and Infemet connecton.

You can also use this wizard o create a shortoutto a Web st an FTP ste,
or ther network locaton.

To continue, cick Nex.






	Step 4. 

You want to "Choose Another Network Location"

	[image: image3.png]| Adaetoriplace Wizard

Where do you want to create this network place?

Select 3 service provider, f you do not hiave 3 membership with the provider you select,the wizard wil help
you create an accourt. Tojustcreate a shortout, cick "Chooss another network location.”

Service providers:

MSN Communiies
Share your ks with others o tore them for your personal use.






	Step 5. At the Red Arrow you will need to put the location of the folder Example: "https://www.ncmpay.com/WF/

{folder name given to you}"

	[image: image4.png]Add NesworkiPlaceWizard)

What is the address o this network place?

Type the address of the Web st FTP ste, ornetwork locaton tha tis shorout wil open.

Itemet ornetwork address:

s/ ncmpay som/den h

View some examples.






	Step 6.

 Here you will need to put in webserver\ and your userID then password. 
It will look like "your username"
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	Step 7.

Name your new Web folder. 

	[image: image6.png]What do you want to name this place?

Create a name forthis shortou that il help you easly identfy this network place:

itps://www ncmpay.com/dan.

Type a name for tis network place:






	Step 8. 

Now you’re finished and ready to try it out.
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Completing the Add Network Place
@ Wizard
Veuhav sccesuly otttk e

VnSmBaY.com

anen

A shortcut for this place wil sppear in iy Network Flaces

pen his netor pizcs when | click Fish

To cose this wizard, lick Finish.

:







Once the above is complete, and you use it for the first time, it will ask you again for your username and password. Just follow step 7 to put the name in correctly. Please email us at accountplacement@ncmstl.com to let us know the file is there.
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